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MMPUHSTO YTBEPXKJIEHO

OO61muM codpanueM pabOTHUKOB [Ipuka3zom 3aBeayromero

MBAOY «JIC Ne 32 «CHerupek» MBOY «JIC Ne 32 «Cuerupex»

[Tpotokos ot 11.01.2021 Ne 2 or 11.01.2021 r. Ne 24
I[TPABUJIA

OBPABOTKMU ITEPCOHAJIBHbBIX IAHHBIX B
MYHUIUITAJIBHOM BIOJDKETHOM JOUIKOJIbBHOM OBPA3OBATEJIBHOM
YUPEXJIEHUU « IETCKHWU CAJL Ne 32 «CHerupex»

1. O0mue MoJI0KeHUA

1.1. Hacrosimue IIpaBuna o6paboTKM NMEPCOHATBHBIX JTaHHBIX B MYHUIIUIAIHHOM
OIOJKETHOM JOLIKOJIBHOM 00pa3oBaTelbHOM yupexaeHun «Jlerckuit cag Ne 32
«Cuerupek» (nanee — IlpaBuna) onpeaensoT eI, coaepKaHue U MOpsI0K 00paboTKu
NIEPCOHAIBHBIX JAHHBIX, MEpBI, HAIPABJIEHHbIE HA 3aLIUTY [EPCOHAIBHBIX JAHHBIX, a
TaK)K€ TMpOLEeNypbl, HAalpaBJICHHbIE Ha BBISIBICHUE M NpPENOTBPAILlEHUE HAPYIIECHUN
3akoHoaTenbcTBa Poccuiickoit @epepanun B 00JaCTH MEPCOHANBHBIX JaHHBIX B
MYHUIUTAIBHOM OIO/PKETHOM JOIIKOJIBHOM O0pa3oBaTEeNIbHOM YUpexJeHUH «JleTckuii
can Ne 32 «CHerupex» (anee — yupexxaeHue).

1.2. OO6paboTka mnepcoHanbHBIX JaHHbIX (gamee - IIJ[H) B yupexiaeHuu
OCYUIECTBIISIETCS Ui peal3allii TPYAOBBIX OTHOLIEHUH B COOTBETCTBHM C TPYAOBBIM
3aKOHOJATEJIBCTBOM; OKa3aHUS YCIYyr B COOTBETCTBHMM ¢ (PDenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHuzaluuMyd NPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT»; PACCMOTPEHHS 00pallleHni TpaX/iaH.

1.3. O6pabotka IIJIH B yuUpeKIEHMM OCYIIECTBIAECTCA C COONIIOJIEHUEM
IPUHLUIIOB W YCIOBHM, MPEIyCMOTPEHHBIX 3aKOHOAATEIbLCTBOM Poccuiickoint
®enepannu B obnactu [1/]n u Hactosumu [IpaBunamu.

1.4. Ob6paborka II/I[H momKHAa OrpaHUYMBATHCS JOCTHXKEHHUEM KOHKPETHBIX,
3apaHee OIPEIEIECHHBIX U 3aKOHHBIX LEJIEH.

1.5. He nomyckaetcst oopadotka [1/]H, HecoBMecTrmas ¢ nensimu coopa I[1]1H.

1.6. OGpaboTke moanexat Tonbko [1J{H, KOTOpbIe OTBEUAIOT LENSAM UX 00paOOTKH.

1.7. Conepxanue u o0bem oOpabarbiBaeMbix [IJ[H MOMKHBI COOTBETCTBOBATH
3asBJICHHBIM IIEJISIM 00pabOTKH.

1.8. B nHactosmux [IpaBunax ucCrnonb3yrOTCs OCHOBHBIE MIOHATHS, ONPE/ICTICHHbIC B
crarbe 3 DenepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX», &
TaK)Ke CJIEIYIOLINE MTOHATHUSA:

AIMUHHCTpAaLMsl YUPEXKICHUS — 3aBEAYIOLIUMN YUYpPEKICHHUS, 3aMECTUTENN
3aBEYIOLIETO YUPEKICHHUs, 1€TONPOU3BOIUTED;

NeJarornyeckue pabOTHUKU YUPEXKJIECHHUS — BOCIMTATENIM, IEAAror-rcuxosor,
YUUTENb-JIOTONE/A, MY3bIKaJbHbIE PYKOBOJIUTENN, HMHCTPYKTOpa 1O (HU3HUYECKOU
KYJbTYpE;
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Oyxrairepckas  ciayx0a —  MyHHOMNAIbHOE  Ka3eHHOE  YUPEKICHUE
«O0ecrnieunBaOUIMi KOMILJIEKC YUYpEKIEHHE OOLIero M JOUIKOJIBHOTO 00pa3oBaHHEY,
YIIOJIHOMOUYEHHOE Ha BeJIeHHE OyXTaJITepCKOro U HaJIOroBOro y4yera.

2. YciaoBus u nopsaaok odopadorku II/{H, cBA3aHHBIX €
peasm3anuen TPyA0BbIX OTHOILICHH I

2.1. TIIn paOGOTHUKOB Y4YpeKACHUS, TpaKIaH, MPETECHAYIOUUX HA 3aMEIICHUE
BAaKaHTHBIX JOJDKHOCTEH, paboymx MeCT B YUpeXIEHUU (najgee — pabOTHUKH),
o0OpabatbIBalOTCS B LENSAX OOECHEYeHUs KaJpoBOW pabOThl, B TOM YHUCIE B LEIAX
dbopMupOoBaHHUS KaJIpOBOTO pe3epBa, OOYy4YeHHS U JOJDKHOCTHOTO pOCTa, YydeTa
pe3yNbTaTOB MCHOJHEHUS PAaOOTHUKAMH YUPEKIACHHUS TOJKHOCTHBIX OOS3aHHOCTEH,
obecrieueHusi  pabOOTHMKAM  YCTAHOBJIEHHBIX  3aKOHOJATEIbCTBOM  Poccuiickoit
Qenepauuu  YCIOBHM TpyAa, TrapaHTUH MW KOMIICHCAMM, a Takke B LEIIX
MPOTUBOICUCTBUS KOPPYIILINH.

2.2. B nensx, yka3aHHbIX B myHkTe 2.1 Hactosmmx [IpaBui, oOpabaThIBaroTCs
cnenytomue kareropuu [1JIH paGOTHHKOB:

2.2.1. damunus, uMs, oT4ECTBO (B TOM YHCIIE TPEAbIAyIne (HaMuIny, UMEHA U
(w1M) oTUECTBA, B ClIy4ae UX U3MEHECHUSA);

2.2.2. naTa ¥ MECTO POKJICHHUS;

2.2.3. uadopmaisi 0 rpakJAaHCTBE (B TOM YHCIE MPEABIAYIIHE TPakIaHCTBA,
MHBIE TPAXIAHCTBA);

2.24. Bumg, cepus, HOMEpP [OKYMEHTa, YIOCTOBEPSIOLIETO JIMYHOCTb,
HAaMMEHOBAaHHUE OpraHa, BBIAABIIETO €ro, 1aTa BhIAYH, KOJ MOApa3IeIeHus;

2.2.5. azmpec MecTa OKUTENbCTBA (afpec  peructpanuu, (HaKTHIECKOro
MPOKUBAHUA);

2.2.6. HOMep KOHTAaKTHOI'O TesieOHa WIIM CBEJICHUS O IPYTUX CIOc0o0ax CBA3H;

2.2.7. pEeKBH3UTBI CTPAXOBOTO CBHUJIETEIHCTBA T'OCYIAPCTBEHHOTO IMEHCHOHHOIO
CTpaxOBaHMS;

2.2.8. uaeHTH(PUKAIUOHHBII HOMEDP HAJOTOTIATEIbIINKA;

2.2.9. pekBU3UTHl  CTPaXxOBOI'O  MEIUIIMHCKOTO  TMOJIMCAa  00s3aTENIbHOIO
MEJUIIMHCKOTO CTPaXOBAHMUS;

2.2.10. pexBU3UTHI CBUJETEIHCTBA T'OCYJapCTBEHHOW PETUCTPALMU AKTOB
TPaXKJaHCKOTO COCTOSIHHS;

2.2.11. ceMeliHOe TIOJNIOKEHHE, COCTaB CEMBH M CBEIEHHSI O OJIM3KHUX
POJICTBEHHHUKAX (B TOM YHCJIEC OBIBIINX);

2.2.12. cBeneHus 0 TPYAOBOU IEATENbHOCTH;

2.2.13. cBeneHUsI O BOMHCKOM YY€TE M PEKBU3UTHI IOKYMEHTOB BOMHCKOI'O Y4ETa;

2.2.14. cBemenus 00 oOpa3oBaHWM, B TOM UYHCJIE€ O I[OCIEBY30BCKOM
npodeccuoHaIbHOM 00pa30BaHNU (HAMMEHOBAHHUE M T'0Jl OKOHYAHHS 00pa30BaTEILHOTO
YUpEKIEHNs, HAMMEHOBAHHUE U PEKBU3UTHI JOKYMEHTa 00 00pa30BaHUH, KBATU(UKAIUA,
CIIEIUATIBHOCTD 110 JOKYMEHTY 00 00pa3oBaHUN);

2.2.15. cBereHust 00 y4EHOM CTENEHHU;

2.2.16. uadopMalus o BIaICHUU NHOCTPAHHBIMHU SI3bIKAMH, CTETICHb BIIAJICHUS;

2.2.17. MeaMIIMHCKOE 3aKJIOYeHHE MO0 YCTAaHOBIEHHOW (Qopme 00 OTCYTCTBUHU Yy
rpaxkJlaHnHa  3a00JieBaHMs,  MPEMATCTBYIONIETO  BBIIMOJHEHUIO  JOJKHOCTHBIX
00s13aHHOCTE; 3aKIIOUEHHE MO pe3yJbTaTaM IMPEABAPUTEIBHOIO WM MEPUOAUYECKOTO
MEJUIIMHCKOTO OCMOTPA;

2.2.18. pororpadus;

2.2.19. cBenenus o pabore, B TOM YUCIE: JaTa, OCHOBAHUA MOCTYIUICHUS (IIpueMa)
Ha paboTy W Ha3HAYEHUS HA JOJDKHOCThH, J1aTa, OCHOBAHUWS HA3HAYCHHs, NEPEBOJIA,



NEPEMEIIEHUsI Ha HWHYI JOJDKHOCTh, HAMMEHOBAaHUE 3aHMMAEMbIX (3aMelllaeMbIX)
TOJKHOCTEH, pa3Mepa 3apa0OTHOM MJIaThl, pe3ylbTaTOB aTTECTAllMM Ha COOTBETCTBUE
3aMelaeMoi T0JKHOCTH, a TAaK)Ke CBEICHHS O MPEeKHEM MecTe paboThl;

2.2.20. undopmanus, cojepkamiascs B TPYJAOBOM JIOTOBOPE, IOMOJTHUTEIbHBIX
COTJIAIICHUSAX K TPYJOBBIM JJOTOBOPAM;

2.2.21. uadopManus 0 HATUYUU UIH OTCYTCTBHH CYJTUMOCTH;

2.2.22. cBeneHus o0 MPOGECCUOHATBLHON TMEPErnoArOTOBKE W (WJIM) IOBBIIICHUN
KBaJIM(pUKaAUY;

2.2.23. nadopMaIis 0 eKETOJHBIX OMJIaYMBAEMbBIX OTIYCKaX, YYEOHBIX OTIyCKaX
U OTITycKax 0e3 coXpaHeHHUs 3apa0OTHOM TUIATHI,

2.2.24. HoMep pacueTHOTO CYETa;

2.2.26. uHBIC TEepCOHANbHbIE TaHHBIC, HEOOXOAMMBIC ISl JAOCTHMXKEHUS LeJei,
pelyCMOTPEHHBIX MyHKTOM 2.1 HacTosmero [TonoxeHus.

2.3. O6paborka II/In (3a uckmoueHueM Ouomerpuyeckux II/[H) paOOTHHKOB,
ocyuiecTBisieTcss 0e3 coriacus yKa3aHHbIX JUI] B paMKax Ielei, OomnmpeneiaeHHbIX
nyHkToMm 2.1 Hacrosmumx IIpaBuii, B COOTBETCTBMU C MYHKTOM 2 4acTu 1 cratbu 6 u
yacThio 2 ctathk 11 denepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX
JTAHHBIX).

2.4. OGpabotka IIJ[H paOOTHMKOB OCYIIECTBISETCS MPU YCIOBHH MOJIYYCHUS
corjacHs yKa3aHHBIX JIMII B CIEAYIONIUX CIydasX:

2.4.1. npu nepenaye (pacnpocTpaHeHuu, mpeaoctapnennn) [1J[H TpeTbum nuiam B
CIy4dasiXx, HE MPEIYCMOTPEHHBIX JCUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuu;

2.4.2. ipu TpaHcrpanndHou nepeaade I1/1H;

2.4.3. npu OPUHATHUM PENICHUN, MOPOKIAIOIIUX IOPUIHYECKHE TOCIEACTBHUS B
OTHOIICHUH YKA3aHHBIX JIUI] WM WHBIM 00pa30M 3aTparuBaloIIMX WX MpaBa M 3aKOHHBIE
WHTEPECHI, HA OCHOBAHHUH UCKIIIOUUTEIHLHO aBTOMATU3UPOBaHHOM 00paboTku ux I1/[H.

2.5. Ob6paborka I1/lH, mpenycMOTpeHHbIX NyHKTOM 2.2 Hacrosumx [IpaBui,
OCYIIECTBIISIETCSI C MHCbMEHHOrO corjacusi pabOTHUKA, COCTABIEHHOTO MO QopMme,
YTBEPKAECHHOW 3aBEAYIOIIUM YUYPEXKJEHUsS, €CIIM MHOE HE YCTaHOBJIEHO PDenepanbHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHbBIX JaHHBIX).

2.6. O06paborka IIJlH  paOOTHUKOB  OCYIIECTBISIETCS  CICIHAIUCTAMU
AJMUHUCTpALIMH YUPEKIEHUS, OyXTaITEPCKUX CIYkKO M BKIIOYAET B ce0sl CIeAyIolue
neiictBusa: cOOp, 3amucCh, CHCTEMATH3aIMIO, HAKOIJICHHE, XpaHEHUE, YTOYHEHHE
(oOHOBIIEHME, U3MEHEHHUE), U3BJICUEHUE, UCIIONIb30BaHUe, Nepeaady (pacnpocTpaHeHue,
MPEO0CTABICHHUE, JOCTYI), OO0e3JIMYMBaHUE, OJOKHpOBAHWE, yJajeHWEe, YHUUTOKCHUE
[1]1H.

2.7. TIlepeuncnennbie B nmyHkTe 2.2 II/IH mpepocTaBisitoTcs HENMOCPEACTBEHHO
pabOTHUKOM B BHJIE:

2.7.1. opuruHamOB HEOOXOIMMBIX JTOKYMEHTOB (3asBI€HHE, TPYIOBas KHMKKa,
aBTOOHMOTpadus, HHbIE TOKYMEHTBI, IPEJOCTaBIsIeMbIE B KaJIPOBYIO CIIYXO0Y);

2.7.2. xOnu¥i OPUTMHAJIOB JOKYMEHTOB;

2.7.3. cBeneHuil B yueTHBIX (hopMax (Ha OyMasKHBIX U AJIEKTPOHHBIX HOCUTETISX).

2.8. B cnyuae BO3HUMKHOBeHHUs HeoOxomumoctu momyudeHus [1/ln pabotHuka y
TPEeTbel CTOPOHBI, CIENyeT HM3BECTHUTh 00 3TOM paOOTHHMKA 3apaHee, IMOJIYyYUTh €ro
MUCBMEHHOE COTJIaCMe MU COOOIIUTh €My O UeNsIX, MpPEeanojlaraéMblX HCTOYHHUKAX U
cnocobax momydenuss II[[H (ecmm wWHOEe HE TMPenycMOTpeHO (enepaabHbIM
3aKOHOJIaTE€ICTBOM).

2.9. 3ampemiaercs moiy4yaTh, oOpabaTbiBaTh W MPHOOHIATh K JUYHOMY NIy
paboruuka I1/IH, HEe mpegycMOTpeHHbIE MYHKTOM 2.2 HacToamux [IpaBui, B TOM yucie
Kacalollluecs pacoBOil, HAMOHAIBHOM NPUHAMIEKHOCTH, IOJIUTHYECKUX B3IJIAJIOB,
PENUTUO3HBIX WK HUIT0CODCKUX YOSIKICHUN, HHTUMHOM JKH3HU.



2.10. TIpu c6ope [1[IH AnMuHUCTpaLUs YUPEKIEHUS, CHELUATUCT OyXTalTEePCKOM
CIyKO0BI, ocymecTBisomui coop (momydenue) [1J][H HEmocpeaCTBEHHO OT PabOOTHUKOB,
00s3aH pa3bICHUTh PAOOTHUKAM IOPUIUYECKUE TOCIEACTBHS OTKa3a MPEJOCTaBUTh HUX
NepCOHATBHBIC TaHHBIC.

2.11. Ilepemaua (pacmpocTpaHeHHe, MpeaocTaBieHue) W ucnoib3oBanue [1/1x
pabOTHUKOB OCYILECTBISETCA JUIIbL B CIAydasXx W B TMOpPSAKE, MPEIyCMOTPEHHBIX
beneparbHBIM 3aKOHOIATEIHCTBOM.

3. YciaoBus u nopsaaoxk odopadorku II/Ix rpaxkaaH B CBSA3M ¢ NPEAOCTABJICHUEM
yCJIyT, peaju3anuei ux npasa Ha oOpaleHue

3.1. B yupexnenun oOpaborka II/IH rpaxpaaH oCylIECTBISETCS B CBS3U C
IPEJOCTaBICHUEM YUPEXKIEHUEM YCIYyT, a TaKKe B CBSI3U C pealu3aleil ux mnpaBa Ha
oOpallieHre B YUPEKICHHE.

3.2. [111 rpaxxaaH, 0OpaTUBIIMXCS B YUPEXKJIECHUE JINYHO, a TAK)KE HAIIPABUBIIMX
UH/IMBUyaJbHbIE WJIM KOJUIEKTUBHBIE NHCbMEHHBbIE OOpalleHHus Wi oOpaleHus B
(dopme 3IEKTPOHHOTO JOKYMEHTa, 00padaThIBAlOTCS B LENAX PACCMOTPEHUS YKa3aHHBIX
oOpallleHHii ¢ TOCIEAYIOIIUM YBEJOMIIEHUEM 3asiBUTEINIEH O pe3ybTaTaX PACCMOTPEHHMS.

3.3. Ilepeuenr IIJIH rTpaxmaH, moIeKaAIMX O0OpabOTKE B CBS3H C
IPEJOCTaBICHUEM YUPEXKIECHUEM YCIYyT, a TaKKe B CBSI3U C peaju3alieil ux mnpaBa Ha
oOpalieHre B yUpexIeHUe:

3.3.1. pamunus, ums, 0T4ECTBO (MIOCIEAHEE - IPU HATTUYUN);

3.3.2. naHHbBIE TOKYMEHTA, YOCTOBEPSIOLIETO JINYHOCTD;

3.3.3. peKBHU3HUTHI CTPAXOBOI'O CBHJETENICTBA I'OCYJApPCTBEHHOTO IEHCHOHHOI'O
CTpaxOBaHUS;

3.3.4. uneHTH(PUKAIMOHHBIM HOMEP HAJIOTOILIATEIBIINKA;

3.3.5. ampec wMecta KUTeNbCcTBa (aapec  peructpanuu, (HaKTHUIECKOro
MPOXKUBAHUA);

3.3.6. MOYTOBBIN aapec;

3.3.7. ampec AIEeKTPOHHOU MOYTHI;

3.3.8. yka3aHHBII B 00paleHuy KOHTaKTHBIN TenedoH;

3.3.9. unbie I1/IH, yka3aHHble 3asBUTEIEM B OOpalieHuH (3kajno0e) WM CTaBIINE
U3BECTHBIMU B XOJI€ PACCMOTPEHMsI TaKoro oOpameHus, a Takxe [1J{H, conepxamiuecs B
JIOKYMEHTAX, MPEICTABICHHBIX I'PaXXIaHUHOM.

3.4. Oo6paborka II/IH, HeEoOXOAMMBIX B CBSI3M C MPEAOCTaBICHUEM YCIYT,
yKa3zaHHbIX B myHKTe 3.1 Hactosmux [IpaBui, ocymectsisiercss 6e3 cornacus rpaxaaH B
COOTBETCTBUHU € MYHKTOM 4 yactu 1 crateu 6 @enepanbHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O nmepcoHanbHBIX JaHHBIX», PenepanbHbiMu 3akoHamMu 0T 27.07.2010 Ne 210-
@3 «OO0 opraHuzanuu NPeOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT»,
ot 02.05.2006 Ne 59-®3 «O mopsiake paccMoTpeHus: oOpaieHuil rpaxkaan Poccuiickoit
denepanuu» W HUHBIMH HOPMATHBHBIMH TPABOBBIMU aKTaMHM, OIPEACISIOMINMU
MPEIOCTaBICHUE YCIYTH.

3.5. Ob6pabotka I1/IH, HEOOXOAUMBIX B CBSA3U C UCIIOJIHEHUEM YCIIYT, YKa3aHHBIX B
nyHkrte 3.3 Hacrosmux [IpaBui, BkitouaeT B ceOs crneayronye AeUcTBus: cOop, 3amuch,
CHUCTEMAaTH3alMI0, HAKOIUICHWE, XpaHEHHEe, YTOYHeHHe, (OOHOBICHHE, W3MEHEHHE),
U3BJICUEHUE, HUCIIOJB30BaHUE, Nepenady (pacnpocTpaHeHue, NpeAoCcTaBlIeHue, JT0CTYI),
o0e3nnunBaHue, OJOKMPOBAaHUE, yiajaeHue, yHuutoxenue [1J1H.

3.6. Ilepeuucnennsle B myHkre 3.3 IIJIH mpenocTaBisitOTCA HEMOCPEACTBEHHO
rpaxkJaHamMu, OOpaTUBIIMMHUCS B YUPEXKIECHHUE JUIsl TOJIyYE€HUS YCIYTH B BUJE:

3.6.1. opurvHaioB HEOOXOIUMBIX JOKYMEHTOB (3asBJIE€HHME, JOKYMEHT,
YIOCTOBEPSIOIIMI JTUYHOCTD U JIp.);

3.6.2. xonuil TOKYMEHTOB;



3.6.3. cBeneHmit yaeTHBIX GOpM (Ha OYyMa)KHBIX M 3JEKTPOHHBIX HOCHTEISX ).

3.7. Ilpn mpenocTaBiICHUM YCIYTd 3allpellacTcs 3anpalliuBaTh y TpaxJaH U
TPeTbUX JIML, a Takke oOpabareiBath [I/IH B ciydasx, He MNpeayCMOTPEHHBIX
3aKoHOaTenbCcTBOM Poccuiickon denepanuu.

3.8. Ilpu cbope II[lH nomKHOCTHOE MO AJMHUHUCTPALUU YUYPEKACHUS,
ocylecTisitomee noaydenue I1J[H HemocpencTBEHHO OT rpak[aH, OOpaTHBILUXCS 3a
IPEIOCTABICHUEM YCIYTH, 00s3aHO PAa3bsICHUTh YKAa3aHHBIM IpakAaHaMm IOpUIUYECKUE
MOCJIEACTBUS OTKa3a npeaoctaButh 11/1H.

3.9. Ilepenaua (pacmpocTpaHeHue, NpPeNOCTaBiIeHHE) U ucnonb3oBanue I[1/[H
3asgBUTENIE AJIMUHUCTPALMEN YUPEXACHMS OCYIIECTBIICTCA JMIIb B ClIy4dasiX U B
NOpSAJKE, IPETYCMOTPEHHBIX (heJepaTbHBIM 3aKOHOIATEIbCTBOM.

4. Hopsnok oopadorkm I1/In cyobexToB I1/{H B MHpOpManMOHHBIX cMCcTEMaX

4.1. OOpabotka II/lH B yupexaeHUHM OCYILIECTBISIETCS B HH(DPOPMAIIMOHHBIX
cuctemax (nanee — C), nepedeHb KOTOPHIX YTBEPXKIEH JUPEKTOPOM YUPEKICHHUS.

4.2. B cocraB [1/]n, o6pabarsiBaembix B UCII/IH yupexnenus u OyxraaTepckon
CiIyk0bl, BXOAAT kaTteropuu [1J1H, yka3zanHble B myHKTax 2.2, 3.3 Hactosumx [Ipasu.

4.3. Madopmalivs BHOCUTCS B pPyYHOM pEKHMME MPU MOIYYSHHH WH(pOpMaIy Ha
OyMa)XHOM HOCHUTEJIE WM B HWHOM BHJE, HE TO3BOJSIONIEM OCYIIECTBIATh €¢
ABTOMAaTHYECKYIO PETHCTPALUIO.

4.4. OtBercTBeHHBI 3a obecneueHue OezomacHoctu [I/[H B 0OpabarbiBaeMbIX
[11a B UCIIdH yupexxaeHus: u OyXraiTepcKkoi cirykObl, 00ecreynBacT:

4.4.1. cBoeBpeMeHHOe OOHapykeHue (HaKTOB HECAHKIIMOHHUPOBAHHOTO JOCTyMa K
[1/11 1 HeMenIeHHOE AOBEACHUE ITOW UH(POPMAIIMH 0 OTBETCTBEHHOTO 32 OPTaHU3AIIUI0
ob6pabotku [1/]H B yupexieHun u OyxraaTepcKkoi ciryxoe;

4.4.2. HEJIOMYIIIEHUE BO3€HCTBUS Ha TEXHUYECKHE cpelicTBa
aBTOMaTH3MpOoBaHHON 00paboTku I1/1H, B pe3ynbTare KOTOPOTO MOKET ObITh HAPYIIEHO
uX (PyHKIIMOHUPOBAHMUE;

4.4.3. BO3MOXHOCTH BoccTaHoBieHus [IJ[H, MOAMPUIIUPOBAHHBIX  WIH
YHUUYTO>KEHHBIX BCJIEICTBUE HECAHKLIMOHUPOBAHHOI'O JOCTYyNa K HUM;

4.4.4. NOCTOSIHHBIN KOHTPOJIb 32 oOecrneueHneM ypoBHs 3amuiieHHocty [1/1H;

4.4.5. 3HaHWe W COOJIOJICHWE YCJIOBUU HCIIOJIB30BAaHUS CPEACTB 3alllMThI
uH(pOpMAaILIUU, TPETYCMOTPEHHBIX IKCIUTYyaTallMOHHONW U TEXHUYECKOHN JTOKYMEHTAIUEH;

4.4.6. y4eT mpUMEHSEMbIX CPEJICTB 3alIUThl UHPOPMAIUHU, FKCILIYyaTallUOHHOW U
TEXHUYECKOU TOKYMEHTAIMU K HUM, HOocuTenen [1/1H;

44.7. nupu oOHapy)XeHHH HapylmleHMHd mopsjaka npenocrasienus [1J{x
HE3aMEJUINTENIbHOE  NPUOCTAaHOBJIEHWE  mpepoctaBieHus [IJ[H  monwp3oBarensm
uH(popmannoHHo cucteMbl [IJIH A0 BBISBICHUS NPUYMH HAPYIICHUH U yCTpaHEHUs
ATUX MPUYUH;

4.4.8. pa3dbupaTeNbCTBO U COCTABJICHHE 3aKITIOYCHHN MO (pakTam HecoOItoIeHus
YCIIOBUM XpaHeHUs MarepualibHbIX Hocutenen [1/[H, vcmonab30BaHUs CPEACTB 3aIIUTHI
uH(pOpPMAaILIUU, KOTOPbIE MOTYT MIPUBECTH K HapylIeHUI0 KoHpuaeHuuaibHoctu [1/{xn nmm
JPYT'MM HapylIEHUsM, NPUBOJSALIMM K CHMKEHHIO YpOBHA 3amuuieHHoctd [1J[H,
pa3paboTKy U MPUHATHE MEp MO MPEIOTBPALICHUIO BO3MOKHBIX OMACHBIX MOCIEACTBUN
M0/I00HBIX HAPYILICHUH.

4.5. O6omen I1/1n mpu ux ob6pabdorke B UCII/IH yupexnenuss u OyxraaTepcKoi
CIIy0€ OCYHIECTBIISIETCS 110 KaHAJIaM CBSA3H, 3aIIMTa KOTOPHIX 00ECIEYMBAETCS MyTEM
peanu3ali  COOTBETCTBYIOIIMX OpPraHMW3alMOHHBIX MEp M IyTeM MPUMEHEHUs
IIPOrPaMMHBIX U TEXHUYECKUX CPEJICTB.



4.6. Jloctyn pabOOTHHKOB YupexAeHHs U Oyxrairepckoi ciyxk0el k I[1/1H,
Haxoxammmest B UIICJIH yupexaeHus u OyXrajarepckoil cily>kObl, IperycMaTpUBaeT
00s13aTenbHOE MPOXOKICHUE POLEAYPhl UIASHTU(PUKALIMY U ayTEHTHUPUKALUH.

4.7. B cnyuae BbIsBIECHMsS HapymieHud mnopsaka obpadorku I1[In B WCIIIH
YUPEKIEHUS U OyXraJTepcKOM CIy>KObl YIMOJHOMOYEHHBIMHM JODKHOCTHBIMH JIMIIAMU
HE3aME/JIUTENIbHO IPUHUMAIOTCS MEphl 110 YCTAaHOBJIEHHUIO NPUYMH HApyIIEHUH U HX
YCTPaHEHHUIO.

5. Cpoxu o06padoTku u xpanenus I1/{n

5.1 O6paborka u xpanenue IIJ[H B yupexneHun u Oyxraiarepckol ciyxoe
OCYIICCTBIISIFOTCSL ~ HE J0JIbIlle, YeM JToro TpeOyroT uenn obpabotku [1/IH.
OO6pabaTsiBacMbIe nepcoHaIbHbIC JTaHHbIE noJIyIexKat YHUYTOKEHHIO JIUOO
00€3TMYMBAHUIO MIPU HACTYIIJICHUU CIAEAYIOIIUN YCIOBUIA:

- JocTuxkeHue 1eneit oopaborku IIJ[H UM MakCMMalbHBIX CPOKOB XpaHEHUS -
B TeueHue 30 KaJeHIapHbIX JHEH;

- yTpaTa HEOOXOAMMOCTU B AOCTHXeHUH Lienedt oopaborku I1/]x - B Teuenue 30
KaJICHAAPHBIX THEH;

- mpenoctaBieHue cyObekroM [IJ[H WM ero 3aKOHHBIM MPEACTaBUTENIEM
MOJITBEPIKICHUS TOTO, YTO NEPCOHATbHBIC JaHHBIC SBISIOTCS HE3aKOHHO MOJIYYCHHBIMHU
WJIU HE SBIISIIOTCS HEOOXOIMMBIMU NIJisl 3asIBIICHHOM 1ed OO0paOOTKH - B TeUeHue 7
pabouux JHEH;

- HEBO3MOXKHOCTh oOecriedeHus: mpaBoMepHocTH 00padoTku [1/1H - B Teuenue 10
pabouux JTHEH;

- ombiB cyobekToM IIJ[H cormacuss Ha 06pabotky IIJIH, ecnu coxpaHeHHE
[11a 6onee He TpeOyetcst s neneir obpaborku [1/[n - B Teuenue 30 KajeHAapHBIX
JTHEMN.

B cnydae orcyrcTBHS BO3MOXHOCTM yHUUTOXKeHHMS [IJ[H B TeueHue CpOKOB,
yKa3aHHBIX B a03aimax 2 - 6 HACTOSIIEro MyHKTa, OCYIIECTBIACTCS OJOKHPOBAHUE TaKUX
[TIn win obecneunBaerca ux OnokupoBaHue (ecnu obpadorka [IJ[H ocymecTBisieTcs
IPYTHM JIAIIOM, JEUCTBYIOIIUM IO TOPYYEHUI0 AJIMUHUCTpAIMKM) U OOecreuynBaeTcs
yauuroxxenne IIJ[H B cpok He Oosnee veM IIeCTb MECSIEB, €CIU HWHOM CpPOK He
yCTaHOBIIEH (efiepaTbHbIM 3aKOHOIATETHCTBOM.

6. ITopsinox ynuuroxxkenus I1/In npu gocTuxenun neseii 00padoTKu MK
IPY HACTYIJICHUHM WHBIX 3AaKOHHBIX OCHOBAHUH

6.1. PaGoTHHKOM YyUYpeXICHHS U CIEHUATIUCTOM OyXTraJTepCcKOW CIy»KOBbl,
OTBETCTBEHHBIMHU 32 apPXWBUPOBAHUE, OCYIICCTBISCTCS CHUCTEMAaTHYEeCKUH KOHTPOJIb U
BBIJICJICHHE JOKYMEHTOB, coaepxammux [I/[H, ¢ UCTeKmMMU CpOKaMH XpaHEHUS,
HOJUIeKAIINX YHHYTOKEHUIO.

6.2. Bompoc 00 yHMYTOXEHHH BBIJCJIECHHBIX TOKYMEHTOB (00pa3yroummxcs B
npouecce ACSITeNIbHOCTH  yupekaeHus), coaepxkammx [laH, paccMmarpuBaercss Ha
3acegannd Komuccuu MO YHUYTOXXKEHHUIO JOKYMEHTOB, COJEpKaIMX IEepCOHAJIbHBIC
JaHHBIE, CO3/1aBaéMOM B YUpeXKIEHHHM U OyXranTepckoil ciyxOe mpukazamu
OTBETCTBEHHBIX 3a OpraHuszanuio obpadotku II/[H B yupexxaeHun u OyXrajaTepckoi
ciyx0e (nanee - Komuccus).

6.3. Ilo urtoram 3acemanus Komuccum CcOCTaBIS€TCS AaKT O BBIACICHHH K
YHUUYTOXEHUIO  JOKYMEHTOB, OIHUCh YHUYTOXKAa€MbIX  Ji€J, HpoBepsercs HX
KOMIUIEKTHOCTb, aKT MOAMNKCHIBAECTCA MpeaceaareneM u wieHamu Komuccuu.

6.4. CBeneHuss 00 YHUYTOXKEHUU BHOCSTCA B aKT O BBIJCIICHUU K YHHUUTOKECHUIO
JIOKYMEHTOB.



YHUUTOXKEHNE JOKYMEHTOB Ha OYMaKHBIX HOCUTENSX, coaepxamux IIJ[H, kak
[IPaBUJIO, OCYILECTBIISIETCS IyTEM HM3MEIbUYEHUS HAa MEJKHE YacTH, UCKIIOYAKOLIUe
BO3MOXXHOCTb  TOCJIEAYIOLIETO  BOCCTaHOBIEHUS  HHpopMauuu.  M3menbueHue
IIPOU3BOJIUTCS, B TOM YHUCIIE C TOMOIIBI0 OyMarope3aTebHON MalllUHbI (ILIpeaepa).

6.5. YHuuTOokeHHE Bcex cBeAeHuM o cyobekte [IJIH, comepkammxcs Ha
ANIEKTPOHHBIX HOCUTENSAX, OCYIIECTBISIETCS IIyTEM MEXaHWYECKOrOo HapyUIeHUs
LIEJJOCTHOCTH  HOCHUTEINI, HE  NO3BOJAIOIIETO IPOU3BECTH  CUUTBHIBAHUE WM
BoccTaHoBneHue [1/1H, niam ctupanueM HHGOPMALIUU € JIEKTPOHHBIX HOCUTENEH.

6.6. YHHUTOXEeHHe Bcex cBeaeHui o cyonekre I1/1H, cogepxxamuxcs B UCII/IH B
AIIEKTPOHHOM BHJIE, MPOU3BOJUTCS «BpyuHYIO». llociie dero mpou3BoAWUTCS MpOBEPKa
OoTCyTCTBUS 3anuceil o cyobekre I1/1H, KoTOopble OBLIM yAaIeHbl, C TOMOLIBIO TIOUCKA 10
dbamunuu cyobexra [1/]H.

7. O0menocrynabie ucrouyHuku IJ{x

7.1. B memsx uHMOPMAIMOHHOTO OOECMEYEeHHMs] MOTYT  CO3[aBaThCs
obmenoctynaple ucTouyHUKU [IJ[H (B TOM umcie CIpaBOYHHKH, aIpecHble KHUTH). B
obmenoctynasie uctouHuku I[IJ[H ¢ mucebmenHoro cornacusi cyownekrta I[IJ[H moryt
BKJIFOYATHCS €r0o (haMuiusi, UMs, OTYECTBO (MOCIEAHEE - MPU HAJWYUHU), TOJ U MECTO
POXKIEHHS, ajipec, aDOHEHTCKUII HOMEp, CBeIeHUs O MPOo(decCuu U HHbIE TIEPCOHATBHBIC
naHHbIe, cooOIIaeMbie cyonexkTom [1J1H.

7.2. Cenenust o cyobekte [I/[H B mo0oe BpeMsi MOTyT ObITh HCKIIIOYEHBI U3
obmenoctynHbix UCTOUHUKOB [1/[H mo TpeGoBanuto cyobekra [1/lH mbo mo pereHuro
Cy/la WJIM UHBIX YIIOJTHOMOUYEHHBIX TOCYapCTBEHHBIX OPTaHOB.



YTBEPX/EH

PUKA30M 3aBEYIOLIETO
MBAOY «JC Ne 32 «CHerupek»
ot 11.01.2021Ne

Ilepeuens nosxnocTei (mpogeccuii) padoTankoB MBIOY «IC Ne 32 «CHerupex,
3aMellleHle KOTOPbIX NMpe1ycMaTPUBAET OCylllecTBIeHHE 00Pa00TKHU NMePCOHAIBHBIX
JAHHBIX JJH00 OCyILIeCTBJIEHHE J0CTYNA K MEPCOHAIbHBIM JAHHBIM

3aBeqyrouui yUpexIeHUEeM;

3amMecTuTeNh 3aBEAYIOIIETO M0 y4eOHO-BOCITUTATEILHON U METOAMYECKON paboTe;
3amMecTuTeNh 3aBEAYIOIIETO M0 aIMUHUCTPATUBHO-X035HCTBEHHOUN paboTe;
Jlenonpon3BOAUTEND;

Bocnurarens;

Ilenaror-ncuxomnor;

Yuyurens-joromnen;

My3bIKabHBINA PYKOBOJUTEND;

HNHCTpyKTOp MO QU3UYECKON KYIbTYpPE



YTBEPX/EH

PUKA30M 3aBEIYIOIIETO
MBAOY «JC Ne 32 «CHerupek»
ot 11.01.2021 Ne

Ilepeuens nosxnocTei (mpogeccuii) padoTankoB MBIOY «IC Ne 32 «CHerupex,
OTBETCTBEHHBIX 32 POBeJAeHNe MePONPUATHI 10 00€3TUINBAHUIO
o0padaTbIBaeMbIX EPCOHAIbHBIX TAHHBIX

3aBeqyIOUIUN yUpEeKICHUEM;

3aMecTUTENb 3aBEIYIOLIETO M0 Y4eOHO-BOCIIUTATEILHOW U METOIMYECKOH paboTe;
3amecTuTeNh 3aBEAYIONIETO M0 aIMUHUCTPATUBHO-X035MCTBEHHOUN padoTe;
Jlenonpou3BoAUTEIb;

Bocnurarens;

Ilemaror-ncuxomnor;

Yuurenp-noronen;

My3bIKaJabHBIN PYKOBOJIUTEIb;

HucTpykTOp 10 GU3HUECKON KyIbType



YTBEPX/IEHBI

PUKA30M 3aBEYIOLIETO
MBAOY «JC Ne 32 «CHerupek»
ot 11.01.2021 Ne

IMPABUJIA
OCYIIeCTBJIEHUSI BHYTPEHHEr0 KOHTPOJIS COOTBETCTBHS 00Pa00TKH MEePCOHATbHBIX
aaHHbIX B MBJIOY «/JIC Ne 32 «CHerupex»

1.1. BHyTpeHHHUII KOHTPOJIb OCYILECTBISAETCS B LIEIAX ONPEAECIECHNAs COOTBETCTBUS
0o0paboTku mnepcoHanbHbIX JaHHbIX B MBJOY «JIC Ne 32 «Cuerupek» (nanee —
yupexaeHue) TpeOOBaHUSAM K 3alUTE NEPCOHAIbHBIX JAHHBIX, YCTAHOBJIEHHBIM
®denepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX» (aee —
®enepanbHblil 3aK0H «O MEPCOHAIBHBIX JAHHBIX») U IPUHATBIMA B COOTBETCTBUH C HUM
HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMU (J1ajie€ — BHYTPEHHHM KOHTPOJIb).

1.2. BHyTpeHHUI KOHTPOJIb OAPA3ACIACTCS Ha TEKYIIUIA U BHETIJIAHOBBIM.

1.3 Texymuii BHYTpEHHHI KOHTPOJIb OCYIIECTBIISETCS HAa MOCTOSHHOM OCHOBE
3aBEYIONIUM YUYPEeXKJICHHEM (Jajiee — OTBETCTBEHHBIM 3a OpraHu3aluio 00paboTKu
NEPCOHAIBHBIX TAHHBIX).

[lepnoguYHOCTE M TOPSANOK IPOBENEHUS TEKYIIEr0 BHYTPEHHErO0 KOHTPOJIA
ONpEIENA0TCS IPaBOBBIM aKTOM, HW3JaBa€MbIM OTBETCTBEHHBIM 33 OPIraHMU3ALUI0
00pabOTKHU MEePCOHANTBHBIX JAHHBIX.

B xozme ocymiecTBiIE€HHsS TEKYIIEro BHYTPEHHETO KOHTPOJIA IpOBEpseTcs
BbIMONIHEHUE TpeOoBanuii ®dexepanbHoro 3akoHa «O MNEPCOHATBHBIX JTAHHBIXY,
HOPMAaTUBHBIX MPaBOBBIX AKTOB AJIMUHHUCTpanuu ropojna Hopuibcka, M NPUHATHIX B
COOTBETCTBUHU C HUMU JIOKAJBHBIX aKTOB YUPEKJICHHUS, YCTAHABIMBAIOIINX, B TOM YHCIIE:

- mpaBujIa 00pabOTKU MEPCOHATBHBIX IAHHBIX B YUPEKICHUH,

- MpaBWJIa PACCMOTPEHUS 3alPOCOB CYOBEKTOB MEPCOHAIBHBIX JAAHHBIX WIH HX
IIPEACTABUTENIEH B YUPEIKICHNH;

- TIOPSAZIOK JOCTYyIa B MOMEIIEHUS YUPEXKJIEHUs, B KOTOPBIX BeJeTcss o0paboTka
NEPCOHAIBHBIX JIAHHBIX.

1.4. OTBEeTCTBEHHBIN 3a OpraHU3alil O00pabOTKM MEPCOHANBHBIX JAHHBIX MpPU
MPOBEJICHUU BHYTPEHHEr0 KOHTPOJISI UMEET MPaBo:

1.4.1. 3ampamuBaTh y paOOTHHKOB, OCYIIECTBIISIOMNX 00paboTKy MepCcOHaNIbHBIX
JIAHHBIX B YUPEKACHUU, HHPOPMALINIO, HEOOXOAMMYIO /ISl peaTn3aliy MOJTHOMOYNL;

1.4.2. TpeGoBaTh OT paOOTHHKOB, OCYIIECTBIISIOMIMX OOpPaOOTKY MEPCOHANBHBIX
NAHHBIX, YTOYHEHMs, OJIOKUPOBaHMS WJIM YHHUUYTOKEHUS HEJIOCTOBEPHBIX WIIH
MOJIYYE€HHBIX HE3aKOHHBIM ITyTEM NEPCOHANIBHBIX JTAHHBIX;

1.4.3. npuHUMaTh Mepbl MO NPHUOCTAHOBICHHUIO WM MPEKpalieHUI0 00paboTKu
NEPCOHANBHBIX  JAHHBIX,  OCYIIECTBISIEMON ¢  HapylleHueM  TpeOoBaHUI
3akoHogarenbeTBa Poccuiickoint @enepannu;

1.5. BHemmaHoOBbII BHYTPEHHUH KOHTPOJIb OCYILECTBISETCS HAa OCHOBAaHUHU
NOCTYNUBIIETO B YYPEXKJEHUE IUCbMEHHOM MH(OpPMaLMUM O HapyLIEHUH MPaBUI
00pabOTKH MEPCOHATBHBIX JaHHBIX.

IIpoBeneHre BHEIJIAHOBOIO BHYTPEHHErO0 KOHTPOJS  OCYHIECTBIISIETCS  Ha
OCHOBAaHMM IIPMKa3a 3aBEAYIOLIEr0 YUYPEXKICHHEM, B aApec KOTOPOro IOCTYIHIA
uHpopMalysl, SBJISIONIAsICS OCHOBAHUEM JUIsl NPOBEIEHUS BHEIVIAHOBOI'O BHYTPEHHEIO
KOHTPOJISI, TMOO O €ro MOPYYEHUIO UHBIM JTOJIKHOCTHBIM JIMLIOM.



1.6. BHeniaHOBBIN BHYTPEHHUI KOHTPOJIb JOJKEH ObITh 3aBEpIIEH HE Mo3aHee 15
pabouux JHEH co IHSA NOCTYIUICHUs MMCbMEHHONW HH(pOpMALHH.

1.7. OTBeTCTBEHHBI 3a OpraHU3alMi0 OOpPabOTKM IMEPCOHANbHBIX JaHHBIX Ha
OCHOBAaHMHM HWH(OPMALMM O BBISBICHHBIX B PE3yJIbTaT€ BHYTPEHHEIO KOHTPOJIS
HapyILIEHUSIX, IPUHUMAET MEpbl, HEOOXOIMMBIE JJIs UX YCTPaHEHUS.



O3HaKOMJIEHBI:

IMPABUJIA OBPABOTKHU NEPCOHAJIBHBIX JAHHBIX MBJIOY «JIC Ne32

«CHerupek»

No

®.1.0.

JOJDKHOCTD

POCIIUCh
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